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Definition

"Piggyback" is aprocedure of procuring goods or services without formal bid procedures
viautilizing other public entity's award of an Invitation to Bid or Request for Proposd.
This procedure exempts piggybacks off the State of Florida, Department of Management
Services, Divison of Purchasing State Contracts and GSA contracts, and awarded bids by
local, state, or nationa government agencies, government cooperdtive purchasing
organizations or purchasing associations.

Generd

The piggybacked bid should not have been awarded more than twelve (12) months prior
to piggyback, or currently be during the term of the contract.

The County should be cautious when piggybacking another entity'sbid. The award will
be in accordance with dl the terms and conditions, prices, time frames, and other criteria
asincluded in the Invitation to Bid. Changesto terms and conditions, etc., are not
dlowable. Additiond options may be included unless the totd dollar value of the options
isin excess of the County's bid limit. It is recommended that the user department/divison
contact the user department/divison of the other entity to determine that theitemiis
exactly what is needed by the County. Additiondly, to determineif they would
recommend piggybacking of the award (did the vendor perform appropriately?).

Procedure

Purchasing Agents should have dl piggybacks pre-approved by the Purchasing Manager
prior to performing the following due diligence, to assure that piggybacking for the
purchase in question will be appropriate.

The following documentation shdl be included in the due diligence for piggyback:

1. A full copy of the Invitation to Bid. The vendor's price sheet, vendor's signature,

alowance for piggybacking by other entity, and notification of award. Date of
purchase order or contract, and expiration date.
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2. Quotation from vendor, offering to honor the same prices under the same terms and
conditions as indicated in the Invitation to Bid.

V. Award

Award shdl be in accordance with Procedure No. PP-020, Delegation of Signature
Authority as delegated for purchases exceeding $50,000. The Office of Purchasing and
the Client Department will coordinate placement on the Board Agenda. Itisnot a
requirement that these types of procurements be placed on Committee Agenda.

Piggyback awards shall be made in accordance with Ordinance 2001-60, Section 46-64
Award Approva and Threshold Authority

A. TheBoard of County Commissioners aso hereby approves every contract entered
into and every purchese or award in an amount not to exceed the mandatory bid
amount of $50,000.00 and all other purchases exempted from this article under
Section 46-44. Pursuant to this approval, the Board of County Commissioners
hereby delegates to the County Administrator or designee, threshold approval
authority to execute contracts for such purchases or awards of up to $50,000.00.

B.  For any purchase or award made in accordance with this article exceeding the
mandatory bid amount of $50,000.00, the contract for such purchase or award shal
be specificaly approved by the Board of County Commissioners and shall be
executed by the County Administrator or designee.

C. Purchases or awards, exempted from the competitive purchasing provisons of this
article under Section 46-44, dso shdl be governed by the threshold approval
authority of this section.

D. TheClerk tothe Circuit Court as ex officio clerk and accountant of the Board of
County Commissioners and as auditor, recorder, and custodian of al County funds,
is authorized to accept, audit and process dl such agreements, purchases, or awards
made on behdf of the County pursuant to this article as the act and deed of the
County.
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VI.

Piggyback procurement meet Board approva as specified in the Escambia County
Purchasing Ordinance 98-47, Section 1-14-20, Organization, subparagraph (d),
Board Approva, stated asfollows. The Board of County Commissioners hereby
gpproves every agreement entered into and every purchase or award madein
accordance with this ordinance in an amount not to exceed fifty thousand dollars
($50,000.00) and dI other purchases exempted from this ordinance. The Clerk of

the Circuit Court as ex-officio clerk and accountant of the Board of County
Commissioners and as auditor, recorder, and custodian of al County funds, is
authorized to accept, audit and process al such agreements, purchases, or avards
made on behdf of the County pursuant to this article as the act and deed of the

County.

Limitations

Only purchases can be piggybacked, sale or trade-ins must be sold separately. Should the
piggybacked bid have aline item(s) for trade-in of used equipment, this line item(s)

cannot be piggybacked.
Example

County issued an Invitation to Bid for a Grader. Line item number 2 provided for a
trade-in of a 10 year old grader. Award was made by Escambia County to Tractor &
Equipment, Inc., for both lineitems. Item number 1 (purchase of grader) is
piggybackable, but item number 2 (trade-in of used grader) is not piggybackable.




