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I.    
Purpose
To establish guidelines for plan/specification deposits rather than fees for 




the purchase of plans/specifications.

II.  
Scope

These guidelines apply to all plans and specifications prepared and issued 




by Architects, Engineers or others who issue plans/specifications on 




County projects.

III.  
Responsibility

A. 
BCC Policy:

1.  In the regular meeting on June 25, 1996, The Board of County Commissioners adopted a policy as follows:

2.  AALL ARCHITECTS, ENGINEERS OR OTHERS WHO ISSUE PLANS ON COUNTY CONSTRUCTION PROJECTS SHALL COLLECT A PLAN DEPOSIT, APPROPRIATE TO THE COST, FROM PROSPECTIVE BIDDERS/PROPOSERS WHEN ISSUED PLANS AND SPECS.  THE DEPOSIT SHALL BE REFUNDABLE, IF THE PLANS ARE RETURNED IN A USABLE CONDITION, TO BE DETERMINED BY COUNTY STAFF.@
B. 
Office of Purchasing Policy:

1.
All plans/specifications shall be issued to prospective offerors on a no charge basis or on a plan/specification deposit, appropriate to the production cost of the plans and specifications.  

2.  
The deposit is refundable, if the plans and specs. are returned in usable condition.

a.  Plans/Specifications issued by Architects/Engineers when returned by prospective offerors shall be evaluated by the Architect/Engineer to determine usability and refund of deposit.

b. Plans/Specifications issued by County staff when returned by prospective offerors shall be evaluated by County staff to determine usability and refund of deposit.    
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