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I.     Purpose
To provide guidance on the integration by reference of supplemental documentation to a solicitation.

II.     Scope
These guidelines apply to all solicitations with supplemental documentation such as but not necessarily limited to geotechnical reports, environmental assessments, agreements involving fiduciary funds (grants, etc.) for the project.

III.    Responsibility

A.  The purchasing agent responsible for the solicitation in which supplemental documentation (as listed above) supports the project conditions is responsible to assure notification in the solicitation of such documentation; as well as where and how it may be obtained.

B. 
The procedure to incorporate by reference such supplemental documentation shall be by an exhibit to the solicitation which does not provide the actual document but rather a note reference to the document such as: 

EXHIBIT "X"
GEOTECHNICAL STUDY

A geotechnical study relating to the condition of this project has been performed by XYZ Company and may be obtained by contracting (whom) at (phone number) or at their business office located at (address).

C.  
The offeror will be responsible to obtain such documentation and they shall assure their offer includes all costs and/or contingencies if any related to the findings in such documents.
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